
1

Contributor 
guidelines

Australian Journal of 
Emergency Management

Australian Institute for  
Disaster Resilience
E: enquiries@aidr.org.au
P: +61 3 9419 2388

Editorial enquiries Subscription

E: ajem@aidr.org.au

The Australian Journal of Emergency 
Management (AJEM) supports a disaster 
resilient Australasia. AJEM has published 
research, reports and relevant information 
related to emergency and disaster issues 
across society, all levels of government, 
community, business and non-government 
sectors since 1986.

The purpose of the publication is to create a world-class journal 
to advance disaster resilience and emergency management 
research, evidence, knowledge and practice, reflecting a system-
wide perspective.

AJEM is well regarded within the national and international 
community for scholarly research papers and practice articles 
underpinned by evidence, and dialogue about issues at the 
forefront of disaster resilience or emergency management. 
AJEM’s practitioner-based audience is well placed to implement 
research findings, and the open access publication supports 
accessibility of new and emerging knowledge.

AJEM follows a double-blind refereeing process for research 
articles undergoing peer review. It is published quarterly 
(January, April, July and October) and welcomes cross-cutting, 
interdisciplinary and innovative articles addressing multi-faceted 
aspects of emergency management. 

AJEM is a publication of the Australian Institute for Disaster 
Resilience (AIDR) and is funded by the Australian Government.

AJEM is published under a Creative Commons 4 [CC BY-NC] 
license. AJEM is an open access publication available via the 
Australian Disaster Resilience Knowledge Hub.

ISSN: 1324 1540

Copyright
Articles in the Australian Journal of Emergency Management are 
provided under a Creative Commons Attribution Non Commercial 
(CC BY-NC 4.0) licence that allows reuse subject only to the use 
being non-commercial and to the article being fully attributed 
(creativecommons.org/licenses/by-nc/4.0).

© Australian Institute for Disaster Resilience 2026. 

Permissions information for use of AJEM content can be found at 
knowledge.aidr.org.au/ajem

Publisher
Australian Institute for Disaster Resilience  
Level 1, 340 Albert St, East Melbourne, VIC 3002 

Contact 
Telephone: +61 (0)3 9419 2388 
Email: enquiries@aidr.org.au

Endorsed by the AJEM Editorial Advisory Board, 4 April 2024.

mailto:enquiries%40aidr.org.au?subject=
mailto:ajem%40aidr.org.au?subject=
http://creativecommons.org/licenses/by-nc/4.0
http://knowledge.aidr.org.au/ajem


2

1.	 Types of AJEM articles 
AJEM accepts a range of article submissions including research 
papers, reports, news and views, opinions, book reviews and 
letters to the editor. AJEM also considers thematic submissions, 
such as ‘seed articles’ for the Viewpoints series and proposals for 
special editions of the journal.

Submission types are detailed below. Contributors should nominate 
an article type when submitting their article for consideration.

1.1.	 Research paper
Research suitable for AJEM reports the findings of original 
research. Other types of research includes reviews, methods 
papers, data papers, short communications and case studies. 
Commensurate with the type of work undertaken, research papers 
should follow a discipline-standard approach to scholarship, 
research practice, article style, composition and structure.

Research papers should have the markers of research scholarship 
such as (but not limited to):

•	 defining and justifying a research problem using the literature

•	 a clear research aim

•	 data collection undertaken using justified and standard 
methodologies

•	 findings described using data and evidence

•	 discussion of findings in relation to the proposition

•	 a sound conclusion.

Research papers should follow a structure:

•	 Abstract 
Self-contained, citation-free and should not exceed 200 
words.

•	 Introduction 
Succinct, with no subheadings. It should include the aim and 
relevance of the research.

•	 Materials and methods 
Provide enough detail for others to be able to replicate the 
study.

•	 Ethics Statement 
Where ethics approval is required, include the ethics 
committee and approval number.

•	 References 
See Section 2. Citation and referencing.

•	 About the author(s) 
Provide a 2-3-sentence bio about each author. 

Original research papers can be up to 8,000 words (including 
references, tables and figures, abstract and acknowledgements). 
In line with previous AJEM policies, shorter 5,000 word papers can 
be submitted and should align with scholarly markers of research.

Supplementary files (available for online publishing only) can be 
used for relevant material not forming part of the main article. 
These include datasets, computer code or questionnaires.

Research papers undergo double-blind peer review. Peer 
reviewers with expertise in the area are appointed to assess 
the validity, quality and contribution of the article. For further 
information, see the AJEM Editorial Policy. Authors should 
carefully assess their material and consider whether it meets the 
markers of a research paper or whether the material is suited as 
an alternative type of submission.

Peer review generally takes 4 weeks for a first review and, if 
required, another 3 weeks for reviewers to consider research 
paper revisions. Authors will be given an opportunity to make 
amendments to research papers during the review process.

Research papers should be original, have not been published 
previously and are not being considered for publication elsewhere.

1.2.	 Report
Reports are descriptions of practices, projects, incidents, 
research, major initiatives and policies of interest to those 
sectors with a role or interest in disaster resilience or emergency 
management, and be within the scope of AJEM. They might 
communicate in detail the findings of a consultancy, an exercise, 
a project, a workshop, an excerpt from a research project, a 
practice enhancement or a new or revised policy or initiative. 
The difference between a report and a research paper is that a 
report does not need to have the scholarly markers of research. 
However, reports are expected to convey a clear narrative, refer 
to the literature where relevant, be well-written, concise and free 
of errors and inaccuracies.

Reports can be up to 4,000 words (including references). They 
can include photographs, data, tables and figures. Reports 
should include citations and references to source material 
depending on the subject matter (See section 2. Citation and 
referencing). Reports are not double-blind peer reviewed but 
maybe single peer reviewed if required.

1.3.	 News and views
News and views articles are short information and communication 
articles describing events, program updates, announcements, 
initiatives, policies, workshop outcomes, professional 
development and other items of interest to AJEM readers, 
including obituaries.

News and views articles can be 500–800 words and contain 
photographs or other visual materials, as well as links to online 
information. News and views articles are not peer reviewed. AJEM 
will not publish articles promoting a named product or service of 
an individual or firm.

1.4.	 Viewpoints
Viewpoints is a forum exploring cross-cutting and emerging issues 
within disaster resilience and emergency management research 
and practice. A ‘seed article’ forms the core of Viewpoints and 
responses to the seed article are sought from respected and 
experienced researchers, practitioners or others.

The seed article is 1,500 words and critiques a cross-cutting or 
emerging issue, proposing some change, idea, advancement 
or issue. Responses to the seed article (approx. 500 words) are 
invited by the publisher. Viewpoints is not peer reviewed.
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1.5.	 Opinions
Opinion pieces offer advanced critiques of current or emerging 
issues in disaster resilience and emergency management. Authors 
of opinion articles must be highly qualified or have substantial 
expertise or experience in the area being discussed. Opinions 
must be evidence-based, well-considered and well-argued. 
Opinions might propose new approaches to policy issues, review a 
practice with evidence or highlight topical and significant debates 
relevant to research or practice.

Opinion pieces must be no longer than 500–800 words. 
Opinion pieces will be evaluated by the Editorial Committee. 
The committee reserves the right to request revisions or reject 
articles that are not of sufficient standard, fail to argue a case, 
contain factual or other errors or mention individuals or agencies 
where permission has not been provided. Opinion pieces are not 
peer reviewed.

1.6.	 Book review
Book reviews are 500-word articles reviewing a recently 
published book of interest to those sectors with a role or interest 
in disaster resilience or emergency management. Book reviews 
should summarise what the book is about and also critique 
the application, concepts and advances in thinking, research 
or practice, proposed or outlined by the book within disaster 
resilience or emergency management contexts. For example: ‘Why 
would this book be a useful read for those with specific or general 
roles within emergency management and related sectors?’

The Editorial Committee may invite reviews of books, or book 
reviews may be submitted independently. Book reviews are not 
peer reviewed.

1.7.	 Letters to the Editor
Letters to the Editor should be no longer than 300 words, must 
refer to an article published in the most recent edition of AJEM 
and must include the writer’s name(s), address and contact details.

1.8.	 Special issues of AJEM
AJEM publishes special editions to showcase cutting-edge, 
innovative or significant topics in the practice, science, knowledge 
or conceptualisation of disaster resilience or emergency 
management.

The requirement for a special issue is a set of at least 4 research 
papers on the topic that have completed AJEM peer review. 
These research papers may be supplemented with other types of 
articles, such as reports, news and views or opinion.

2.	 Citation and referencing
Research and non-research papers submitted to AJEM must cite 
relevant, timely and verified literature to support any claims made.

AJEM compiles to the Australian Government Style Manual 
and uses the Harvard author-date system of in-text citation. 
References should also be compiled at the end of the paper 
in Harvard style. Footnotes may be used (sparingly) for other 
purposes. While the editors will endeavour to advise and assist, 
articles not using Harvard referencing will be returned to authors 
for correction before publication can proceed.

2.1.	 In-text citation
For works by 1 or 2 authors

•	 Jones (2017)

•	 Jones and Smith (2017) [not Jones & Smith, 2017]

•	 Reference list should be: Jones J and Smith S (2017)  
When disasters happen…. [not Jones, J., and Smith, S., 2017, 
When disasters happen…]

For a work by 3 or more authors, use the first author’s name plus 
‘et al.’ (meaning ‘and others’) in the in-text citation. All authors’ 
names are included in the reference list. 

•	 Jones at al. (2017) [not Jones, et al., (2017)]

•	 Reference list should be: Jones J, Smith S, Black B and Green G 
(2017) [not Jones, J., Smith, S., Black, B., & Green, G., 2017,]

Use a and b to differentiate works by the same author(s) 
published in the same year.

Include page numbers in the in-text citation only when the work 
has page numbers and you’re including a direct quotation. Use 
a colon between the date and page number (e.g. Cretney 2018: 
p.125).

2.2.	 Reference examples

Research paper or report
Cretney RM (2018) ‘Beyond public meetings: Diverse forms of 
community led recovery following disaster’. International Journal 
of Disaster Risk Reduction, 28:22–130. https://doi.org/10.1016/j.
ijdrr.2018.02.035

Cutter SL, Barnes L, Berry M, Burton C, Evans E, Tate E and Webb 
J (2008) ‘A place-based model for understanding community 
resilience to natural disasters’. Global Environmental Change, 
18:598–606. https://doi.org/10.1016/j.gloenvcha.2008.07.013

Gonzalez-Mathiesen C, March A, Leonard J, Holland M and Blanchi 
M (2019) Urban planning: historical changes integrating bushfire 
risk management in Victoria. Australian Journal of Emergency 
Management, 34(3):60–66.

Penman TD, Collins L, Syphard AD, Keeley JE and Bradstock RA 
(2014) ‘Influence of fuels, weather and the built environment on 
the exposure of property to wildfire’. PLoS ONE, 9(10): Article 
e111414. https://doi.org/10.1371/journal.pone.0111414

For online-only journals, the article number is used rather than 
page numbers. Authors can report volume only or volume and 
issue. References to papers can include the DOI if available. Please 
be consistent.

Book
Tierney K. (2014) The social roots of risk: Producing disasters, 
promoting resilience. Stanford University Press.

Comfort LK, Boin A and Demchak CC. (Eds.) (2010) Designing 
resilience: Preparing for extreme events. University of Pittsburgh 
Press.

Chapter in an edited book
O’Brien D, Elliott C and McNiven B. (2017) Ten years of great love: 
The evolution of housing reconstruction in Banda Aceh, Indonesia. 
In: A. March and M. Kornakova (Eds.), Urban planning for disaster 
recovery (pp. 189-208). Butterworth-Heinemann.

https://www.stylemanual.gov.au/referencing-and-attribution/author-date
https://doi.org/10.1016/j.ijdrr.2018.02.035
https://doi.org/10.1016/j.ijdrr.2018.02.035
https://doi.org/10.1016/j.gloenvcha.2008.07.013
https://doi.org/10.1371/journal.pone.0111414
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Report
Department of Home Affairs. (2018) National Disaster Risk 
Reduction Framework. Commonwealth of Australia. https://
www.homeaffairs.gov.au/emergency/files/national-disaster-risk-
reduction-framework.pdf

Gibbs L, Molyneaux R, Harms L, Gallagher HC, Block K, Richardson 
J, Brandenburg V, O’Donnell M, Kellett C, Quinn P, Kosta L, Brady 
K, Ireton G, MacDougall C. and Bryant R. (2021). 10 years beyond 
bushfires report. University of Melbourne. https://mspgh.unimelb.
edu.au/__data/assets/pdf_file/0009/3645090/BB-10-years-
report_spread.pdf

Website

Page dated
Kuneida Y. (2021, May 5) Counting women: using disaggregated 
data to build resilience. United Nations Office for Disaster Risk 
Reduction. https://www.undrr.org/news/counting-women-using-
disaggregated-data-build-resilience

Page undated
National Emergency Management Agency. (n.d.) Tsunami 
monitoring and detection network. New Zealand Government. 
Retrieved 16 March 2024 from https://www.civildefence.govt.nz/
get-ready/get-tsunami-ready/tsunami-monitoring-and-detection-
network

Full details and further examples are available at: https://www.
stylemanual.gov.au/referencing-and-attribution

3.	 Author information
The following information should be included with each 
submission:

•	 Research paper or article title

•	 Full author name(s) and post nominals

•	 ORCID number (if available)

•	 Author(s) biographical paragraph of 40-50 words (research 
papers and reports only)

•	 Full institutional title, city and state/country

•	 Email address(es)

4.	 Acknowledgements and disclosures 
All acknowledgments (if any) should be included. This includes 
anyone who made a contribution to the research or research 
paper, but who is not a listed author (i.e. reviewers) (with their 
permission).

Authors must declare all relevant interests that could be 
perceived as conflicting. Authors should explain why each interest 
may represent a conflict. If no conflicts exist, the authors should 
state this. Submitting authors are responsible for co-authors 
declaring their interests.

Authors must state how the research and publication of their 
article was funded, by naming financially supporting body or 
bodies (written out in full) followed by associated grant number(s) 
in square brackets (if applicable). For example: “This work was 
supported by the XXX [grant numbers xxxx, yyyy].

Authors are encouraged to include a statement about the location 
and accessibility of data if appropriate to the article.

If the research did not receive specific funding but was performed 
as part of the employment of the authors, this employer should 
be named. If the funder was involved in the writing, editing, 
approval, or decision to publish, this should be declared.

5.	 Formatting
Research papers and articles submitted to AJEM must be in 
English, written clearly and concisely and adhere to AJEM 
requirements for formatting and presentation as established in 
the Australian Government Style Manual. Submissions that do not 
comply will be returned for rectification. 

All articles should be submitted in electronic MS Word compatible 
format and include page and line numbering. Any tables, figures 
and charts used in the text should be provided in their electronic 
file format as separate files (please ensure the file is MS Word 
compatible). All print-ready images should be supplied as 
separate files.

Tables and figures should be cited consecutively in the text. Every 
table must have a descriptive title and if numerical measurements 
are given, the units should be included in the column heading.

Any figures, charts and photos incorporated into the text 
should be provided in electronic file formats. Print-ready images 
should be supplied as separate files. Authors should indicate an 
appropriate placement of the image and provide an associated 
caption within the text.

Images must be in JPEG, TIF or EPS formats at 300 dpi. 
Appropriate captions and image credit should accompany the 
submission. If figures, tables or images have been published 
elsewhere they must be identified, and permission by the 
copyright holder must be provided.

6.	 Submission and article processing
Research papers
All research papers submitted for peer review (outlined in  
Section 1.1) are emailed to the AJEM Managing Editor at  
ajem_editor@aidr.org.au. The Managing Editor will assess  
the paper for suitability and provide information to authors  
about article processing procedures.

Reports, news and views, viewpoints, opinion pieces, book 
reviews, letters to the editor and special editions

All non-peer reviewed articles (outlined in Sections 1.2 – 1.8)  
are emailed to ajem@aidr.org.au.

All articles submitted for consideration for publication must be 
accompanied by a completed Copyright Release Form.

All articles submitted will be considered for publication however, 
the Editor-in-Chief and the Editorial Committee reserve the right 
to edit or to reject unsuitable material.

Corrected proofs of articles must be returned to the Managing 
Editor within two to three days of receipt. The publisher will do 
everything possible to ensure prompt publication in the next 
available issue of AJEM.

https://www.homeaffairs.gov.au/emergency/files/national-disaster-risk-reduction-framework.pdf
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